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HR / Business Explorer (BEXx)

The follovy_,iﬁé section provides an overview of Business Explorer (BEXx).
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HR BW/BlI BEx Tools Overview

BW/BI Business Explorer (BEXx) is a suite of tools used to create ad hoc queries and perform analysis of
query results.

BEx Query Designer and BEx Query Analyzer are the two basic tools required for creating and analyzing ad
hoc queries.

Topics covered in the BW/BI Business Explorer (BEx) section include:
> What is BEx?
| > BEx Query Designer Overview

> BEx Query Analyzer Overview

‘77

Accessing BEx Tools via SAP GUI

Change BW/BI Password via SAP GUI
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WSD Personnel /

Vs

What is BEX?

Business Exﬁlrorer (BEx) is a suite of tools available to BW/BI Power Users through the SAP
GUI to d_eVelop ad hoc queries and perform analysis of query results.

Folloyvii:'ng is a list of BEx tools in BW/BI :

=

Menu Edit Favortes Exiras System Help

g 1000 CHE 0000 D0 QF

SAP Easy Access - Usermenu’

Ll | & el 8]l ] ]|+

2 RECUSTV49 - InfaSet Settings

@ RSCLISTVZ - BW Customizing - View 2

Eﬁﬂ RSCLISTV3 - BW Customizing - View 3

@ RSCLUSTV4 - BW Customizing - View 4

2 RSCUSTVE - BW Custemnizing - View &

2 RSCUSTVS - BW Custernizing - View &

2 RSCUSTVY - BW Custermnizing - View 9

2 RSCUSTAZ - ODS Settings

2 RSKC - Maintaining the Permittd Extra Chars

7 RSMONCOLOR - Traffic light coler in the Monitar //
72 SM59 - RFC Destinations (Display/Maintain) P 7~

2 SM320 - Call View Maintenance -

Y SU3- Maintain Users Own Data < _
17 SU53 - Evaluate Authorization Check P b - -

[ SP02 - Display Spool Requests - -
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WSD Personnel

HR BEx Query Designher Overview

BEx Query Designer is the tool used to create ad hoc queries. BW/BI Power Users will create ad hoc

queries in BEx Query Designer by using the “Drag&Drop” method of adding query data to the Rows,
Columns, Filters and Free Characteristics section of the query. Once the ad hoc query is created, it can be
run from a web browser or from BEx Query Analyzer: - ————————————— ~

Business Explorer (BEx)

———
p—
—_——
J—
—
—
—_—

BEx Query Designer —

. 1 i
» Tool used to create ad hoc queries BEx Query Designer

I
» Uses “Drag & Drop” method to move report fields to Columns : _
I

| and Rows
. \
» Allows the BW/BI Power User to set ad hoc query filters and . >
free characteristics
InfoProvider Filter
ﬁ Headcount and Personn = I_Z—"EEI Characteristic Restrictions EIII Default Values
=1 Key Figures ~ Empioyment Status :
#- [ Calculated Key Figl'— Personnel Area
| /B Mge in Months. ﬁ Calendar Year/Maonth D
! ! ! rag & Drop
| {8 Age in Years #-- M Pay Scale frea
g Annual Salany fields to
Cap . Utilization Lvl
... 4 Employment Peros: Columns and
ﬁh Headcourt FTE
/8 Length of Service RowsfColumns V Rows
- /f8 Monthly Salary =7 Free Characteristics [, Columns
ﬁh Mew Annual Salary = % 2 4
Iéh Mumber of Emplcweé Iéh "W fgyer—
ﬁh Prior Annual Salany
- /B Salary Unit Amt [ Rows IZ Preview
Service Months 44
g Sfar::gnrcoirnﬂ I':ontl = Structure -~ Number of -~
9 DI s A 1 Morth 1 Month
-----*“HEITIE| P | I A 2 Morths 2 Manths =
EA - Gy | I A 2 Hothe R |
* Personnel Area | || 4 4 Morths 4 Months
* Personal Data | || £ 5 Morths 5 Months
* Cost Center | ﬁ & Morths & Maonths
#--3 Organizational Assi || & 7 Morths 7 Maonths
#--2 Employmert || % g mz:dﬂ:: 8 Months
#-- 2 Payment 9 Months
! Employment Dates [y | g 1? porths 10 Months
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WSD Personnel

HR BEx Query Analyzer Overview

BEx Query Analyzer is the tool used to analyze ad hoc query results in MS Excel. BEx Query Analyzer can
be used torun ad hoc queries and open BEx Query Designer to create and modify ad hoc queries.

BEx Query Analyzer opens in MS Excel and provides its own toolbar and Business Explorer menu to perform

query /analysis. _// ————————————————
——————————————————————— Business Explorer (BEx)

BEx Query Analyzer T T T T T —— —
» Tool used to analyze ad hoc query results _

I
I
I
I
| » Uses the BEx Query Analyzer toolbar in MS Excel for ad \

> Uses MS Excel to display ad hoc query results BEx Query Analyzer
N e o e e e ~
'/ j hoc queries
Microsoft Excel - Employee File Statistics - In State Service
5 File Edit Wiew Ingert Format Tools Data Window BEx Analyzer Help
RN BEWERT=NEN - N RN RS ARl =S 1 10 - I LLRNCON |
Pig g g o G A i | (3 Ey g | Y Reply with Changes... End Review. .. B i Arial e
F14 e
= Excel 2003 - BEx | Lo [ 1 1 3 | & A& ST
S - 1. R T T A = ARK Lavoff A
p Query Analyzer Statistics - In State Servid !_,E'g. |
E Toolbar s TEET T i Home Insert Page Layout Farmulas Data Review View Developer Add-Ins
I | | | chart ] Filter | Tnformation | BEx Analyzer = g D ? = ® @ g
@3 g} =]
=it FRE@R o
5 Excel 2007 ~ BEx
hat: 3 Query Analyzer
aIE e By “fEmD'""‘*‘;‘z Menu Commands Custom Toolbars I_rg y
wE = Toolbar
2 Month B3
AE 3 Monihs &7 M12 - £ |
g 4 Months 78
| 3 S Months 3 algl | F | G H [ I
1 & Months 56 .
7 Months 15 ARK Layoff Activity Report
FlE 8 Months 13 1
9 Months 33
5 10 Months 21
. | 11 Months 18
27 1 Year 244
(28 | 2 Years 147
| 29 | 3 Years 179
| 30 | 4 ears 222
3 5 Years 220
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HR Accessing BEx Tools via SAP GUI

WSD Personnel

To access BEx tools via SAP GUI:

-

Internet

1. / Double-click the SAPlogon icon on the desktop. Explorer

|
Description E Log On
Eﬁ 00 - =========Cyrrent HAM3 Systems=... SAP
I 01 - HRMS Production RPO
/ 7 ED?_ - HRMS Production 550 RPO
| Result: The SAP Logon Pad will be displayed. 27| | Gos- s Deveipmen RDD w
P f [104 - HAMS Acceptance RAQ
2.  Double-click the HRMS Business Intelligence .~ [ 16 oo Busness Dibece sy, 510
e -, |17 - FRME Business Inteligence BIP
description. 7
7 -
%
i Z
—————— <~ J ==
| A Kgy on th conpectioq icon | |Forhelp,press = |
indicates it is a Single Sign On
I connection.
N o — -
Continued...
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HIR Accessing BEx Tools via SAP GUI, cont.

WSD Personnel

[c
User System Help
i~ zf <4 E
|
|
If prompted: |
|
: Mew password
|
! | .
« Enter Client 125 (default). — Client 125
|
o *Enter User (BW/BI User ID). [ R
1 User JaneD
j e *Enter Password. l . Password -
.'I I L~
» Click the “Enter” button. g ____|
Language

Language is not a required field. Leave this field blank.

*Contact your Agency Security User ID Administrator for BW/BI User ID and password-related information
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HR Accessing BEx Tools via SAP GUI, cont..

Result: User is logged on.

. Menu Edit Favorites Extras System Help
3 Double-clickthe (R caux a0 COe SHE DNND | BE @B
“Start the Business
Explorer Analyzer” SAP Easy Access - User menu for Roseanna Keller
link. B [F | & | B8 2 | |~|la

= Eaunrites
RREMX - Start the Business Explorer Analyzer
B L e s Y
[8) SAP_BW_QUERY - ARK_Dist_PR_Related_245
[@] SAP_BW_QUERY - ARK Layoff Activity Report
[@ SAP_BW_QUERY - ARK_EE_Count
[@] SAP_BW_QUERY - Employee's with 5 Years or More Senvice?2
@ SAP_BW_QUERY - ARK_Pos_Pers_Master_Listing
LISTSCHEMA - Show InfoCube schema
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HR Accessing BEX Tools via SAP GUI, cont...

WSD Personnel

Result: BEx Query Analyzer will be opened in MS Excel with the Business Explorer menu and BEx Query
Analyzer toolbar enabled.
X e 2003

t View Insert Format Tools Data 'Lﬂ_ﬁnduwl BEx Analyzer !I[elp

BEx Analyzer Menu

sal ol

BEx Query
Analyzer Toolbar

BW -~ Ecology
HEH NS = View Insert Format Tools Data Window | BEx Analyzer | Help
iry o 1 My | ..'hll Bz m . ot o
i iy » F d;
# CCG-CS&IT
A | B | e | D |
Start Date End Date | Object name ObjectlD |
1142005 ‘12!_31!39991'[’ SPEC 3 7005{151{1'
1/1/2005 12/31/9993 EMNVIRON SPEC 1 70064620
1/1/2005) 12/31/9999 ENVIRON SPEC 4 | 70064661
1172005 12/31/9999 EMV TECH | 70064671
1/1/2005 12/31/9993 SEC SR : 700545?3:.
1/1/2005 ‘1_2_!31!995}9|CCG-CS & T | 70064675
1!1:'2005_' 12/31/9999 ENVIROM SPEC 1 | 70064678
1/1/2005| 12/31/9999 WORK STUDY STUD | 70064681
‘1!1_!200_5: 12!_3‘1!9_999_:WMS1_-UNIT MANAGER 70064827 |
1/1/2005 12/31/999%3 ENVIRON SPEC 2 70064969
1/1/2005) 12/31/9999 ENV PLAMMER. 4 | 70065008
1/1/2005 12/31/999%3 ENVIRON SPEC 3 | 70065013
1/1/2005 12/31/9993 ENVIRON SPEC 3 | 70065041
1/1/2005 12/31/9999 EMNV PLAMMNER 3 | 70065112
1!1:'2005_' 12/31/9999 CHEMISTZ | 70065160
1/1/2005 12/31/9999 ENVIRON SPEC 4 | 70065511
42000 4903450000 [ CRVIDAN SoER | ZO0GETEN
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HR Accessing BEx Tools via SAP GUI, cont...

Result: BEx Query Analyzer will be opened in MS Excel with the Business Explorer menu and BEx Query
Analyzer toolbar enabled.

!{ﬁ% HY c @G i 2007
Home Inzert Page lavout Eormulas [Lata Epview View Developer Add-Ins
BEx Analyzer = QDWEF ® @E
. BEx Analyzer Toolbar
SBE@%EE R y .
€ and BEx Query Designer
Menu
Menu Commands Custom Toolbars "
f == 4
f M12 - Al Z )
f(ﬁn i - e N R E U U= ARK | avoff
Iy ﬁ" _—
Home Insert Page Layout Formulas D#a Review View Developer Add-Ins
EBExtnalyzer~ | A PR T E2EF F & B O = 5 F
g ] EF = = 1 T G won W s 1
EFEDBEE uD
Menu Commands Custom Toolbars
| | = I
M23 Rl Jx | 2
Al E ] F | e} H
. ARK Layoff Activity Report
Author ROSEANNAK Stay
2
5 Chart Filter Infarmation
4
12
13
14 Table
15 :Elusinass Area : :Persunnel Area : :Act
16 3550 Archaeology and Historic Prez 3550 Archaeology and Historic Prez U5/
17 3550 Archaeology and Historic Pres 3550 Archaeology and Historic Pres U5
18 3550 Archaeology and Historic Prez 3550 Archaeology and Historic Prez Re
19 0430 Court of Appealz 0430 Court of Appeals U
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HIR  Accessing BEx Tools via SAP GUI, cont..

WSD Personnel

BEx Query Designer can be accessed from the Business Explorer menu or BEx Query Analyzer toolbar in

BEx Query Analyzer:
2| Micr Fxcel

! Fle Edit View Insert Format Tools Data ﬂmdomr E

pen Query...
Open Workbook. ..

Save Workbook
il Save Workbook As...

B Change Variable Values

Create New Query...

Context Menu for Selected Cell

Design Toolbar

Cyatam Trfarm=tom
Y SEM ANToIMaton

Application Help...

About...

Access BEx Query Designer from the Business Explorer menu

Result: BEx Query Designer will be opened.
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Create Mew Query

—
BEx Broadcaster,..

Planning Modeler. ..
BEx Report Designer...

BEx Web aAnalyzer...

Access BEx Query Designer from the BEx Query Analyzer
Toolbar

Query Edit View Tools Help
L BR8P0 evEIRDB i
Filter
B

InfoProvider

ab

3 Rows [ P

12



HR Ayccessing BEX Tools via SAP GUI, cont...

WSD Personnel

BEx Query Designer can be accessed from the Business Explorer menu or BEx Query Analyzer toolbar in

BEx Query Analyzer:
By 9 G S 0EH ilm| e 2007
o G

Home Insert Page Layout Formulas Data Review

[ eetnanze| A FIBR T2V PEBE
Open Query... ‘L @
Open Workbook..,

Save WorkBook ustom Toolbars

Save Workbook As... e |

Change Variable Values

Refresh

Tools k | Create New Query...

T ar J:LLillg: OEX DIroddCastel, ..,

Context Menu for Selected Cell Flanning Maodeler...

Design Toolbar » BEx Report Designer..,

System Information BEx Web Analyzer...

Application Help...
About...

Access BEx Query Designer from the BEx Query Analyzer

Result:, BEx Query Designer will be opened.

Y d 9 3 B0 Z iR
%

Home Insert Page Layout Formulas

BEx Analyzer = ﬁnﬁl:lg @E'P'T_EE

=EIE RN

Data Review

Create Mew Query...
Menu Commands { BEEx Broadcaster... I

- (\ Flanning Modeler...

EBEx Report Designer...

BEx Web Analyzer...

Access BEx Query Designer from the Business Explorer menu

Ep 'l"'l"-""‘;;' S TP N

Query Edit View Tools Help
A N = - AR NES A IS =

m R IEw B

Properties

InfoProvider Filter

@ InfoProvider = EEEI Characleristic Restrictions EEI Default Values =
7B %
General |

Mo properties available for the current
sy

81 Free Characteristics [, Columns
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HR Change BW/BI Password via SAP GUI

To change your BW/BI Password: F,r'

Internet
Explorer

.
o

1. / Double-click the SAPlogon icon on the desktop. w

Analyzer

: r_
:; ﬂ‘ 5

|
Description |siD_ | Log On
fﬁDD - =========Cyrrent HRM5 Systems=... S5SAP
Result: The SAP Logon Pad will be displayed. RS . -
, I¥03 - HRMS Development RDO w
2.  Double-click the HRMS Business Intelligence Cov s o
description.
< | | . Delete tem...
For help, press F1

Single signon users must contact their Agency Security User ID Administrator to
change their BW/BI Password.
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HR Change BW/BI Password via SAP GUI, cont...

WSD Personnel

Result: User will be prompted to logon.

=

User Systern Help

& < E
SAP

} - || Mew passward

1. Enter Client 125 (default). j | Client 125
|
2 Enter User (BW/BI User ID). |
i v User |JE|r‘|ED' |
. 3. Enter Password. —> || Password [#oesanmennssl
._ |
4.  Click the “New password” button. __|
Language |_|

Note: User must enter their current BW/BI User ID and
Password before clicking the New password button.

Continued...
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HR Change BW/BI Password via SAP GUI, cont...

Result: The SAP new password screen will be displayed.

5.  Enter the new password.

»

=P | MNew Password

Ejgser System  Help

& | I AHCEQ CHE ODo0 EE @B
SAP

— IS5 -

||&&A.&&A.&&&A.&ArA.&&ArA.&Arh&&&h&&h&&&h&&h&&&h&&|

| User =P | Repeat Password

|Aa.A.Aa.A.AAa.A.AA.A.AAA.A.AA.A.AA.A.A.AA.A.AA.A.A.AA.A.AA.A.A.AA.|

6. Repeat the new password.—Feenord

7. Click the Transfer button. Language .
— 7 (]

A 4

Entry is Case-Sensitive

G

R FIEEEE RS

SAP Easy Access - User menu

EE & ER]2]l[]]

[ (] Favorites

Result: “Password changed”

= &3 User menu for Roseanna Keller

) SA38 - ABAF Reporting

confirmation will be displayed. 2 R$A3 - Extractor Checker

T RSCUSTV16

) RSCUSTVZ -
2 RECUSTVE -
2 RSCUSTVA -
) RSCUSTVE -
2 RECUSTVE -
2 RSCUSTVE -
) RSCUSTAZ

R e ws

- BW Reporting

-\View 2
-View 3
-View 4
-View B
-View &
-View 9

BV Customizing
BW Customizing
BV Customizing
BW Customizing
BW Customizing
BVW Customizing

- 0DS Settings

2 RSCUSTVAT - Settings: Currency Translation

L]

@ FPassword changed

A 4
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